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NOTE:
Due to the sensitive nature of this policy, agencies must submit their amended version to their Labor Counsel for review and approval before promulgating.

PURPOSE
The purpose of this policy is to provide guidance to the employees of the Insert Agency Name Here concerning their personal web pages and websites. 
POLICY
While employees have a right to maintain personal web pages and websites, their status as a member of the Insert Agency Name Here requires that the content of those web pages and websites not be in violation of existing agency policy or directives. 

I. PROCEDURES

A. Personal web pages or websites include, but are not limited to Facebook, MySpace, YouTube, etc. 
B. Employees have the potential to be called as a witness in court proceedings related to their employment as a member of this agency.  Credibility and character is subject to challenge and potential impeachment based upon the nature of postings on personal web pages or websites from any time, past or present.
C. Employees must be cognizant of the potential adverse consequences of internet postings such as their credibility during cross-examination in court, future employment, and possible embarrassment in the media.
D. Conduct both on and off duty is subject to the rules and regulations of this agency.  Any activity that brings discredit to the Insert Agency Name Here and of an employee’s status as a member of this department is prohibited. 
E. Employees shall not express personal opinion as official agency policy or position.

F. Any item, object, or material that could be used or misconstrued as official agency sanctioned property shall not be used or depicted on any personal Internet posting without the express written permission of the Chief of Police.  

1. These items, objects, or materials include, but are not limited to: photographs, images, reproductions or other depictions of agency uniforms, badges, patches, equipment, weapons, marked or unmarked units, reports, evidence, crime or crash scenes, etc.

G. All employees must promptly report any information they may have concerning any violation of this order.

II. APPROVAL PROCESS.
A. An employee seeking approval to use any item, object, or material described above on a personal webpage or site shall:
1. Submit a request for approval to the Chief of Police through the chain of command. 
2. Describe the proposed reference to the agency and purpose.
3. Provide a list of media to be used on the web page. 
4. Provide a printed layout of the material that is the subject of the request. 

B. The Chief of Police will approve or deny the request based upon its compliance with existing agency policy or directives.  
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